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TO: WIA CONTRACTORS

PURPOSE

The purpose of this bulletin is to provide you with instructions on the Co-Enrolliment Process
for enrolling Los Angeles County Workforce Investment Act (WIA) participants into more than
one funding stream.

On July 29, 2003, the State of California Employment Development Department issued a
Bulleting (WIAB03-07), which authorized enrolling WIA participants into more than one funding
stream, in order to effectively meet the needs of the client; leverage resources; and provide the
best service. This Bulletin is attached for your review and usage.

POLICY AND PROCEDURES

Co-enrollments must be necessary, documented and carefully monitored. Examples of Co-
enrollment may be between separate grants within the same agency; within the same grant
and different agencies; between different grants and different agencies; between different
program grants. Please refer to the attached diagram for clarification.

Please refer to matrix as a guide regarding how to use the WIA Client Forms—Application form
(WIA EWIR), Enroliment/Registration Form (WIA EWIE), Exit Form (WIA EWIT), and Follow-up
Form (EWIF) — to enroll participants in more than one funding stream. By using the matrix,
subgrantees should be able to determine the co-enroliment scenario they are in and code the
WIA Client Forms according to the instructions given.

If you have any questions regarding this bulletin, please contact Irene Pelayo at (213) 351-
5246, or by e-mail at ipelayo@css.lacounty.gov.

Attachments: 2
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State of Callfornia WORKFORCE INVESTMENT ACT  Number: WIAB03-7

Date: July 29, 2003
Expiration Date: 6/30/04
69:170:pc:7411

TO: WORKFORCE DEVELOPMENT COMMUNITY

SUBJECT: CO-ENROLLMENT OF WIA PARTICIPANTS

The purpose of this bulletin is to transmit the attached “Co-Enroliment Matrix” to assist
subgrantees with enrolling Workforce Investment Act (WIA) participants into more than
one funding stream.

One of the main tenets of the WIA is partnering to provide participants the best service
and offer the widest array of choices. That means participants can be served with
multiple funding sources. The attached matrix is a guide regarding how to use the WIA
Client Forms—Application Form (WIA EWIR), Enrollment/Registration Form (WIA
EWIE), Exit Form (WIA EWIT), and Follow-up Form (EWIF)—to enroll participants in
more than one funding stream. Coding the WIA Client Forms correctly when
co-enrolling ensures that participants are tracked as they should be, performance
outcomes are credited duly, there is no duplication of services, and costs for service are
meted out properly.

The attached matrix covers all possible co-enroliment scenarios. Starting on the left,
the matrix is in a “decision tree” format. By using the matrix, subgrantees should be
able to determine the co-enrollment scenario they are in and code the WIA Client Forms
according to the instructions given.

If you have questions regarding the Co-Enroliment Matrix, please contact Damien Ladd,
Performance Management Unit, at dladd@edd.ca.gov or (916) 654-5181. For Job
Training Automation (JTA) questions, please contact the JTA Help Desk at
(916) 653-0202.

/S/ BOB HERMSMEIER
Chief
Workforce Investment Division

Attachment

Workforce Investment Division / P.O. Box 826880 / MIC 69 / Sacramento CA 94280-0001 www.edd.ca.gov/emptran.htm

Page 1 of 3



WIA CO-ENROLLMENT TABLE

NO CO-ENROLLMENT

ATTACHMENT
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*Follow-up will usually be done by the provider that entered the original application
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